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Standard Practice Guide Policies

Part-Time Employment 201.39

Applies to: Regular Staff with the exception of those represented by a bargaining unit

|. DEFINITION

Part-time employment is defined as employment of fewer than forty (40) hours per week (100% effort).

Il. REGULATIONS

A. A part-time employee must work twenty (20) hours or more per week (50% or greater effort) to be eligible for participation in many of
the benefits available to the employee in his or her benefit participation group.

B. A work schedule of fewer than twenty (20) hours per week (less than a 50% effort) will affect an employee’s ability to retire with
benefits.

C. Part-time employees regularly scheduled to work eight (8) or more hours per week (20% effort or more) are eligible for time away
from work with pay consistent with applicable University policies (sick, vacation, holiday, PTO, and season days).

I1l. RESOURCES

Employees contemplating working fewer than twenty (20) hours per week (less than a 50% effort) should contact the Benefits Office to
discuss the impact on the employee’s eligibility for benefits, and the employee’s ability to retire with benefits. The Benefits Office can be
reached at 734-615-2000 or toll free at 1-866-647-7657.

Notes

Reviewed June 28, 2016, no changes.

File Attachments
Printable PFD of SPG 201.39, Part-Time Employment (http://spg.umich.edu/sites/default/files/201x39.pdf)
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