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Policy on Retroac�ve Salary Distribu�on Changes

Applies to: All Departments and Units of the University

Retroac�ve Salary Distribu�on changes must comply with transfer guidelines contained in this policy as well as SPG 501.10, Policy on Effort
Cer�fica�on. 
A retroac�ve change is defined as any change that impacts a prior pay period.  
Retroac�ve changes include:

A change in one or more ShortCode(s)

A change in the percentages of distribu�on among exis�ng ShortCodes

A combina�on of changes in ShortCode(s) and percentages of distribu�on

A retroac�ve adjustment can affect these periods:

Current fiscal year

Prior fiscal year

Both current and prior fiscal years

Retroac�ve Salary Distribu�ons are allowed only in these limited circumstances:
 

A. Sponsored Funds

To comply with Federal Regula�ons, the University has established transfer guidelines requiring that all rou�ne transfers of Sponsored Funds
(Fund numbers 20000 and 25000) must be requested within 120 days from the original journal date of the general ledger transac�on. Only in
extenua�ng circumstances, supported by a jus�fica�on, may Financial Opera�ons grant an excep�on to process a transfer request older than
120 days.

B. Non-sponsored Funds

It is the University’s policy that all prior fiscal year retroac�ve payroll transfers for non-sponsored funds must be processed on or before
October 31st of the new fiscal year

C. Effort Repor�ng

This policy also serves to maintain compliance where retroac�ve Salary Distribu�on changes alter prior cer�fica�on. Refer to the Policy on
Effort Cer�fica�on, SPG 501.10.

Procedures on how to process a Retroac�ve Salary Transfer can be found on Financial Opera�on’s website
at h�p://www.finance.umich.edu/finops/payroll/forms/salarytransfers (h�p://www.finance.umich.edu/finops/payroll/forms/salarytransfers.).

File A�achments
Printable PDF of SPG 501.09, Policy on Retroac�ve Salary Distribu�on Changes (h�p://spg.umich.edu/sites/default/files/501x09.pdf)
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Related Links:
Procedures (h�p://www.finance.umich.edu/finops/payroll/forms/salarytransfers.)

Hard copies of this document are considered uncontrolled. If you have a printed version, please refer to the University SPG website (spg.umich.edu)
for the official, most recent version. 
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